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A. Summary of Grant Activities

This section is an executive summary of grant activities for the quarter.  Please provide a short summary of all activities supported by the grant for the current quarter, highlighting key activities in line with the grant’s statement of work/program narrative.  
B. Status Update on Strategic Partnership Activities

This section should be used to:  (1) discuss how partners have been engaged during this reporting quarter; (2) outline specific roles and contributions of each partner during this quarter; (3) identify any challenges encountered/resolved in the development and management of the partnership; and (4) discuss any new partnerships and commitments that may have been developed and applied to improve service delivery. Examples:  Host agencies- activities and resources provided by host agencies outside of the CSA.  Employer development resulting in OJE, employment opportunity for SCSEP participants, and/or community engagement activities. 
C. Status of Deliverables and Capacity Building Activities

Use this section to provide information that details the progress of grant activities, key deliverables that impact performance of the grant.  Such as but not limited to: Overall grant management and performance measures, sub-grantee performance, outreach and recruitment, enrollment activities, job development/employer development activities, additional training activities outside of community service assignment and types of host agencies being  recruited,  and/or other development and progress of deliverables and/or strategies occurring under the grant, highlights those that have been completed, and assesses how well each described  strategy are meeting the objectives of the grant. 
D.  Key Issues and Technical Assistance Needs

Summarize any significant issues and/or challenges encountered during the quarter and the resolution of issues and challenges identified. i.e. recruitment of eligible applicants, meeting most in need goal, over enrolled challenges etc.  Describe any actions taken or plans for addressing issues, any questions you may have for DOL, and any need for assistance from DOL, technical assistance providers, or others.  If grantees have nothing to report, that should be specified.

E. Promising Practices and Success Stories

Describe success stories, promising approaches, innovative processes, and grant-level and/or participant-level success stories.  Examples may include developing and implementing an outreach and recruitment campaign, developing new or enhancing existing curriculum, and creating new career assistance tools and resources.  Grantees may also describe any lessons learned and how those lessons learned will be implemented.  
F. Additional Information

This section allows grantees to report any grant-specific outcomes not captured in other sections of the quarterly narrative progress report, including, but not limited to, any specific outcomes included in the program narrative/statement of work. i.e. complaints/grievances, describe progression on special projects, and/or provide status on activities described in grantee’s training and supportive services additional fund work plan and budget summary.  
This reporting requirement is approved under the Paperwork Reduction Act of 1995, OMB Control No. 1205-0040.  Persons are not required to respond to this collection of information unless it displays a currently valid OMB number.  Public reporting burden for this collection of information required to obtain or retain benefits (PL 109-365 Sec 501-518) is estimated to average six (6) minutes per response; including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding this burden estimate or any other aspect of this collection, including suggestions for reducing this burden, to the U.S. Department of Labor, Office of Workforce Investment, Room C-4510, 200 Constitution Avenue, NW, Washington, DC 20210 (PRA Project 1205-0040)
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