
Guide on How to Complete an RBT Application in Certemy 
To apply to become a Registered Behavior Technician within the State of Nevada, you must 

click the following link and create an account: https://app.certemy.com:/entry/self-

enrollments/RBT/2854a696-6f40-4bfb-8175-63af0ab7fd79 

 

Once your account is setup, you will see the following page: 

 

 

 

Click on accept.

 

Select proceed in Certemy 

https://app.certemy.com/entry/self-enrollments/RBT/2854a696-6f40-4bfb-8175-63af0ab7fd79
https://app.certemy.com/entry/self-enrollments/RBT/2854a696-6f40-4bfb-8175-63af0ab7fd79


To the right of your screen, you will see the applications steps that need to be completed as 

shown below: 

 



 

The white circle indicates that is has not been completed/attempted. 

 

Click on Applications and select complete now. 



Complete all required fields. Include grammar/punctuations, as the name you type will be exactly what 

shows on your certificate. 

 



Application step continued.. 

 



Application step continued… 

 

 

Select continue 

 



 

 

Sign your name   Select submit 

 

 

Once your steps are submitted, you will see the white circle change to green. This means 

you completed the step and is waiting for admin approval. Once a step is approved, you will 

see the green circle change to a green circle with a check mark inside. If steps are rejected, 

read the rejection note to understand what corrections are needed. 

 

 

 

 

 

 



The next step is completing your professional information. This information is regarding 

your national RBT credential received from the Behavior Analyst Certification Board (BACB). 

 

 

 

Select complete now if you are ACTIVE with the BACB. An active status means you have 

received your RBT number: RBT-XX-XXXXXX AND have a Nevada licensed supervisor on 

record. If this cannot be verified by going to BACB.com under find a certificant, this step will 

be rejected. 



 

     If “no”, do NOT complete this step until you are active. 

  Your RBT number should be formatted as follows: RBT-XX-XXXXX 



Professional Information continued…. 

If you do not have a Nevada licensed supervisor, do NOT submit this step. Update and submit once your 

supervisor is listed in the BACB registry. 

 

 



 

 

Read and then select complete now 

 

Enter full name, and select continue 



Completion of this step allows you to receive the fingerprinting instructions which are sent 

to you via the email address you provided in your application.  

 

 

Read the instructions and then select the Waiver Form to upload the Fingerprint Waiver.  Select 

continue. 



 

 

Enter your Last Name, First Name, and Middle Name (if applicable)  

Enter your complete address 

Sign your name 

Date the form 

 

 

 

 

 

 

 

 

 

 

 



Once you have completed the Fingerprint Waiver, you will need to save the form and 

upload it to complete this step. 

 

 

 

 

Read the instructions. Upload your completed Fingerprint Waiver form 

Select upload 



 

 

 

                                                                         Read and then select complete now 

 



 

Enter your full name 

 

Enter the last 4 digits of your social security number 

Select continue 



 

 

Read and then select complete now 



 

 

Enter your full name 

     Select complete now 



 

 

Read the instructions and then select complete now 



 

This is the date your check or 

money order was placed in the 

mail 

If it is the year 2021 (odd year) 

select this fee schedule and leave 

the even year fee schedule blank. 

If it is the year 2022 (even year) 

select this fee schedule and leave 

the odd year fee schedule blank. 

Take a picture of your check or 

money order and upload it here.  



 

How to Write a Check or Money Order 
 

Please select this link for a simple tutorial on how to write a check.  

 

 

 

Select yes and then select 

continue 

ADSD 

 

Month/day/year 

Name of client & 

what is payment for 

 

139.00 

 One hundred and thirty nine and 00/100 

 

Signature of check owner 

 

4. Your signature 

1. Pay to the order of: ADSD 

2. Your mailing address 

3. Name of client & what is 

payment for 

https://corporatefinanceinstitute.com/resources/knowledge/other/how-to-write-a-check/


 

 

Once you have received your fingerprinting instructions email, you will need to follow the 

instructions provided. When you have completed your fingerprinting, you are required to 

upload the Fingerprint Request form. This form must be completed by you for the top 

portion. The bottom portion of this form must be completed by the fingerprinting official.  

 

 

       Select complete now 

ADSD 

 

 Your mailing address 

Your signature 



 

Upload your complete Fingerprint Request form 

Select continue 

 

Once you have submitted all of your steps, you will see the Board Review circle turn green. 

Keep in mind, the white circle means incomplete. If your steps have been approved and you 

are only waiting for this step to be approved by admin, this means they are waiting to 

receive your background results. These results may take up to 8 weeks since the date of 

fingerprinting. You may request for a status update to the ababoard@adsd.nv.gov if it has 

been 45 days since the date you completed fingerprinting.  

 

 

 

mailto:ababoard@adsd.nv.gov


Once your application has been approved, you will receive an email of the notification. In addition, your 

certificate will be available for download in your Digital Wallet. 
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